
Once you have 
installed Printopia, 
you can find it in your 
system preferences.

Turn 
Printopia on 
& off here

check the 
boxes of the 
printers you 
want to make 

available
Set a password if 
you want to limit 

access to the 
printer.

check your 
computer, if you 

want students to 
send items from 
the iPad to your 

computer.

You may not want 
to add all your 
printers.  Add only 
the printers that 
you want students 
to use.  (student's 
should not print to 
color)

You may not want to add color 
printers… or protect color printers 
with a password (if you need to use it 
from your iPad).  If Students have work 
that needs to be printed in color.  
Then they can send it to your computer, 
and you can preview it and print it 
after.


