
After organizing your information and putting everything in it's 
proper place.  It is time to back it up to a CD.  Here are the steps...

insert a blank  CD.  
You will get a 
message like this

and see an 
icon like this 

on your 
desktop!

Double click on the 
CD to open it, and 
put the files you 
want to back up in it

when you have your 
files ready press 
the burn button

burn button

Name your CD 
and then burn it

it is good to double check to 
make sure your backup has your 
info


